59 DEPARTMENT OF CORRECTIONS DOC 309.02

Chapter DOC 309
RESOURCES FOR INMATES

DOC309.01 Applicability. DOC 309.39 Inmate telephone calls.

DOC 309.02 Definitions. DOC 309.40 Clothing.

DOC 309.03 News media access to inmates. DOC 309.405 Telephone calls to attorneys.

DOC 309.04 Inmate mail. DOC 309.41 Incoming and emeency calls.

DOC 309.05 Publications. DOC 309.42 Calls between inmates.

DOC 309.06 \Visitation. DOC 309.43 Procedure for approval.

DOC 309.07 Conduct during visits. DOC 309.45 Inmate funds and canteen — purpose.

DOC 309.08 Visiting list. DOC 309.46 Deposit of money.

DOC 309.09 Regulation of visits for inmates. DOC 309.465 Crime victim and witness assistance surcharge.
DOC 309.10 Special visits. DOC 309.466 Release account funds.

DOC 309.11 No-contact visiting. DOC 309.47 Receipts.

DOC 309.12 Revocation, suspension, and termination of visiting privileges. DOC 309.48 Procedurdor inmate requests for disbursements of inmate account
DOC 309.13 Special events. funds.

DOC 309.155 Legal services. DOC 309.49 Disbursement of inmate account funds.

DOC 309.20 Personal property. DOC 309.495 Transportation for inmates upon release.

DOC 309.23 Food. DOC 309.50 Segregated account funds.

DOC 309.24 Personal hygiene. DOC 309.51 Funds for legal correspondence and copying.
DOC 309.245 Maintaining orderly and clean living quarters. DOC 309.52 Canteen.

DOC 309.36 Leisure time activities. DOC 309.55 Compensation.

DOC 309.365 Inmate activity groups. DOC 309.61 Religious beliefs and practice.

Note: Chapter HSS 309 was renumbered chapter DOC 309 and revised under {8) “Generalor trust account” means an account established

13.93 (2m) (b) 1., 2., 6. and 7., Stakegister April, 1990, No. 412. by an institution to receive all funds for the benefit of an inmate.
Note: Several sections in this chapter have explanatory notes. This informati

can be found in the appendix after the last section. (9) “Human sexual behavior” means the actual or simulated
actof any of the following:

DOC 309.01 Applicability . This chapter applies to the de- (a) Sexual intercourse, which means any penetration, however
partmentof corrections, and to all inmates in the legal custody sfight, by the penis into the mouth, vagina, or anus of another per-
the department, except for inmates placed by the departimenson,or any penetration by any part of the body or an object into
countypenal facilities used by the department or other state or féde anus or vagina of another person.
eral penal facilities. The department promulgates this rule pur- (b) Fellatio or cunnilingus.
suantto authority conferred by s827.11 (2), 301.02and 301.03 (c) Sodomy.

Stats.,and interprets ss. 46.0301.32 302.07 302.08 302.12 (d) Bestiality.

303.01 and 303.065Stats. M bati
History: Cr. Registey October1981, No. 310, &11-1-81; correction made un- (e) asturbation.

ders. 13.93 (2m) (b) 7., StatRegistey June, 1987, No. 37&m. RegisterSeptem- (f) Necrophilia.
ber, 1998, No. 513eff. 10-1-98; correction made under s. 13.93 (2m) (b) 7., Stats., . I . .
Register,June, 2000, No. 534 (g) Sexual sadism or sexual masochistic abuse including, but
not limited to, flagellation, torture, or bondage.
DOC 309.02 Definitions. As used in this chapter: (h) Sexual excitement.

(1) “Adjustmentcommittee” means the adjustment commit- (10) “Institution business manager” means the person desig-
teeauthorized under the departmental disciplinary rules to impd3atedto receive and disburse money and property at each institu-

disciplinarymeasures for inmate misconduct. tion or that persos’ designee. _
(2) “Administrator” means the administrator of the division of (12) “Mail" means materials such as letters and other items of
adultinstitutions, department of corrections, or designee. correspondencerocessed through the United States postal ser-

(3) “Clinical services unit supervisor” means the clinicat se ice and letters and oiher items of correspondence processed with-
n an institution.

vicesunit supervisor at an institution, or designee. . N . . .
(4) “Closefamily member” under sROC 309.08 and 309.41 30%2 (:lL\lzom;:ontact\nsmng has the meaning given in s. DOC
to 309.49means the inmate'natural, adoptive, step, and foster .. poc 303.02 (12m) was repealet #£1-01.

parents;spouse, children, grandparents, grandchildren, or sib-; 4y «Nygity” for commercially published material means the
lings. A parent surrogate is within the definition of parent if agy,;yingof human male or female genitals or pubic area with less
inmate sugstantlates trﬁ;‘ a cLaered surrogate did Im@ES @ 445 fylly opaque covering, or the showing of the female breast
parentto the inmate, although the parent surrogate was Nnot @fi, ess than a fully opaque covering of the areola or nipple, or
adoptive foster or stepparent. the depiction of covered male genitals in a discerniblgitLstate.

(5) “Contraband’has the meaning given inBOC 303.10 “Nudity” for purposes of a personal photograph means the show-
(2). ing of the human male or female genitals, pubic area or buttocks

(6) “Department’means the department of corrections.  with less than a fully opaque covering, or the showing of the fe-

(7) “Division” means the department of corrections, divisio1alebreast with less than a fully opaque covering of the areola or

of adult institutions. nipple, or the depiction of covered male genitals in a discernibly
(7m) “Features”means the publication contains depictions otf”g'd St?te' Y . . .
nudity on a routine or regular basis or promotes itself baped (15) “Photograph”means an image on film, video tape, or

depictionsof nudity in the case of individual one—time issues. TH€ctronictransmission. )

departmentwill not prohibit a publication solely because it con- (16) “Pornography” means any of the following:

tains nudity that has a medical, educational or anthropological (a) Any material, other than written material, that depicts any
purpose. of the following:
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DOC 309.02 WISCONSINADMINISTRATIVE CODE 60

1. Human sexual behavior. (2) Thewarden may permit news media representativés to
2. Sadomasochistic abuse, including but not limited to flagderview individual inmates, unless one of the following exists:
lation, bondage, brutality to or mutilation or physical torture of a (a) The warden believes that an interview will jeopardize or be

humanbeing. detrimentalto any of the following:
3. Unnatural preoccupation with human excretion. 1. The safety or order of the institution.
4. Nudity which is not part of any published photograph or 2. The welfare of the inmate.
printed material, such as a personal nude photograph. 3. The welfare of the victim, the victismfamily or the com-
5. Nudity of any person who has not attained the age of 18unity.
(b) A publication that features nudity. 4. Legitimate correctional objectives, including resources.

(c) Written material which the average person, applying state (b) The inmate is confined in segregation.
contemporarycommunity standards, would find, when taken as (c) The inmate refuses to be interviewed.

awhole does all of the following: (3) Representativesf the news media who visit correctional

1. Appeals to the prurient interest. institutionsare subject to the same rules as other visitors. They

2. Describes human sexual behavior in a patently offensiwéll not be counted against any limits as to the number of visitors
way. permitted,unless they are on an inmateisiting list.

3. Lacks serious literanartistic, political, educational, or ~ (4) With the written permission of the inmate, news media
scientific value. representativemay photograph the inmate. The permission shall

(18) “Releaseaccount” means an account established for d¢ludethe date of the photo and the use to be made of it.
inmatein which a percentage of the inmat&icome is deposited,  (5) The warden shall regulate all visits and interviews con-
in accordance with §OC 309.466 so that the inmate has suffiductedpursuant to this section as to time, location, length, and
cientfunds when released from the institution to purchase releg@sgliipmentused.

i —0of— i i i istory: Cr. Registey Octobey 1981, No. 310, &f11-1-81 am. (2) (intro.), (a)
clothing, out-of-state transportation, and other items and sewl%tﬁro.)‘ Y 2 (5 D) (3) 3. 41(2) (b). renum. and am. (2) (©) andl () 16 be (2)
needecon release ;

: (b) and (c)Register September1998, No. 513, &f10-1-98.

(19) “Representativeof the news media” means persons )
whoseprinciple employment is to gather or report news for any DOC 309.04 Inmate mail. (1) The department may allow

of the following: inme_ltesto communicate with their families, frien_ds, government
(a) A newspaper that qualifies as a general circulation newsjg4ficials, courts, and other people concerned with the wetiare
per of record in the community in which it is published. inmatesconsistent with the need to protect the public.
(b) A news magazine that publishes news of a genbeahic- (2) (@) Incoming mail addressed to inmates may be opened,

ter and of general interest which has a statewideational cir- ©*amined, censored, and delivered under this section only if the

culationand is distributed at newsstands or by mail subscriptidinateconsents in writing to receive mail through institution mail
to the general public. services. o
(c) A statewide, national, or international news service. (b) If an inmate does not consent under (@9 the institution

(d) A radio or television news program of general charactﬁga”retum incoming mail addressed to the inmate to the post of-

andgeneral interest, at a station holding a federal communicati € unapened marked, “refused. , . )
commissionlicense. (c) The department shall permit an inmate to correspond with

yone.

(d) All outgoing inmate mail shall be stamped. The stamp shall

r]i[plentify the mail as coming from thei¥¢onsin state prison sys-
em.

3) Institution staf may not open or read for inspection mail

tby an inmate to any of the parties listed in p@yto (j), un-

lessthe security director has reason to believe that the mail con-

tainscontraband. Institution sfahay open mail received by an

S ) / e : inmate from any of these parties in the presence of the inmate.

?zlijifrgra? drr]gttirlmteer?tt%ns doSC|aI securieterans administration, andStaf may inspect the document but only to the extent necessary

; _ " .. to determine if the mail contains contraband, or if the purpose is

(23) “Sexualexcitement” means the condition of human malgisrepresentedStaf may read the mail if sthhas reason to be-

or female genitals when in a state of sexual stimulation or arousgye it is other than a legal document. The department shall pro-
(24) “Warden”means the warden at an institution, or desigess contraband in accordance with ¢dp(e) (intro.) and 1.(f)

nee. and(g). This subsection applies to mail clearly identifiable as be-

History: Cr. Register Octobey 1981, No. 310, &f11-1-81; emey. cr (9m), ef. ing from one or more of the foIIowing parties:
5-15-86cr. (9m),Registey Septemberl 986, No. 369, &f10-1-86; cr(2m) and
(8m),Register April, 1994, No. 460, &5-1-94;renum. and am. (2), (4), (7), (9m), (@) An attorney.
(10), (13) to be (4), (2), (8), (18), (19), (24), renum. (2m), (3), (5), (6), (8), @N). b) The governor of Wisconsin.
(11), (12) to be (5), (6), (7). (3), (10), (13), (15), (21), (22)(8), (12), (14), (16), (b) g . . .
(20), (23),Register September1998, No. 513, &10-1-98; correction in (4) made ~ (C) Members of the Wconsin legislature.
unders. 13.93 (2m) (b) 7., StatRegistey August, 2001, No. 54&R 01-022: cr.

(20) “Secretary” means the secretary of the department &
correctionsor designee.

(21) “Security director” means the security director at an i
stitution, or designee.

(22) “Segregated account” means an account established §8
thereceipt and disbursement of funds receivethhyates for par-
ticipationin a work or study release program unde@®C 324
andcertain institution educational programs. Such fundside,

(7m), am. (14) and (16]Register August 2001 No. 548f.€d-1-01. (d) Members of the United States congress.
(e) The secretary of the department.
DOC 309.03 News media access to inmates. (f) The administrator of the division.

(1) Representativesf the news media shall be permitted to visit () The attorney general or an assistant attorney georal
correctionalinstitutions. \&its and interviews by media represenyyisconsin.

tativeswith correctional stéfand inmates can foster the public's (h) An investigative agency of the federal government.
understandingf the qualities, problems, and needs of inmates . .

andinstitutions. Such understanding helps to develop community () The clerk or judge of any state or federal court.
acceptancand support of correctional objectives, including the () The President of the United States.

objectiveof successful reintegration offefiders into the commu-  (4) Exceptas provided in sul§3), the department shall apply
nity. thefollowing restrictions to all inmate correspondence:
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61 DEPARTMENT OF CORRECTIONS DOC 309.06

(a) Incoming and outgoing mail may be opened and inspectathate may be opened for inspection for contraband. If, upon
for contraband. It shall not be delivered if it contains contrabar@pening,the contents are found to be damaged, the inmate should
(b) Correctional stdfmay read mail other than mail specifiedoe notified.
in sub.(3) in order to ensure the safety of the institution, institution (6) The department shall dispose of contraband found through
staf, inmates and the general public. If the correspondence is mespectionsconducted pursuant to this section in accordance with
tweeninmates and concerns joint legal mattersf stadll not read s.DOC 303.10.

furtherand stafshall submit the mail for delivery. (7) Forviolations of administrative rules or policies and pro-
(c) The department may not deliver incoming or outgoing maieduresnade by institutions relating to mail, mail privileges may
if it does any of the following: be suspended by the security director or adjustment committee.
1. Threatens criminal activity or harm to any person. (8) If aninmate is alleged to have violated these rules or insti-
2. Threatens blackmail or extortion. tution policies and procedures relating to mail, institution staff

3. Concerns sending contraband in or out of an institutiorf"@Y Write a conduct report which shall be disposed of in aecord
ance with the rules providing for disciplinary procedures for ma-
4. Concerns plans to escape.

. X , jor offenses. For such violation, the department may impose a
5. Concerns activity that, if completed, would violate the lawSenaitywhich may include suspension of mail privileges with a
of Wisconsin or the United States or the administrative rules of cificperson for a specific period, subject to the following:

department. (&) An inmate may appeal a suspension of 6 months or less to

6. Isin code. _ thewarden within 10 days of the imposition.
7. Solicits gifts from a person other than a family member or 5y An inmate may appeal a suspension of more than 6 months
aperson on the visiting list. to the warden within 10 days of its imposition and thereafter to the

8. Is “injurious”, meaning material that: administrator

a. Is pornography. (9) If a member of the public is alleged to have violated these

b. Poses a threat to the secyritgderly operation, discipline sectionsor institution policies and procedures relating to mail, the
or safety of the institution. securitydirector shall investigate and decide if such a violation

c. Is inconsistent with or poses a threat to the safegtment occurred. If such a violation occurred, the security director may
or rehabilitative goals of an inmate. suspendnail privileges with a specific person for a specific per-

d. Facilitates criminal activity. wgh Sgg[zg;wsmn of mail privileges may be appealed in accordance

9. Contains information that, if communicated, would create g - ¢ (3) (h) to (), (4) () 8., 10. to 12., renum. and am. (1) and (2) (), (3)
aclear danger of physical or mental harm to any person. (intro.) t (g), (4) (intro.), (b), (c) (intro.) to 7., (d), (e) 2., (f), (6), (8) (intro.) to (b)

: o ; _ from DOC 309.05 (1), (2) (c), (4) (intro.) to (f), (L), (6) (intro.), (b), (c) (intro.) to 7.,
10. Teaches or advocates illegal actividisruption, or behav (), (€) 2., (0. (8), (10) (intro.) to (b), renum. (2) @), (&), (d), (4 (@), (Q) 9., (€}, 1. (Q).

ior consistent with a gang or a violent ritualistic group. (h), (5), (7), (9) from DOC 309.05 (2) (a), (b), (d), (6) (), (¢) 9., (&), 1., (9), (h), (7),
11. Is determined by the warden, on a case by case basig g, - (6)(9) 8 and 3. (12Register Seplemberld9, No. 513, €10-1-96:

. : . J . . .am. (4) (c) 8. a. &€f2/23/01;CR 01-022: am. (4) (c) 8. a., Register August
interfere with an inmate’penological interests, goals, or needsz001No. 548 ef. 9-1-01

12. Is determined by the warden, for reasons otherttizse o
listed in this paragraph, to be inappropriate for distribution DOC 309.05 Publications. (1) The department shall fa-
throughoutthe institution. cilitate inmate reading of publications, including books, maga-

(d) The security director shall keep a record of any thail Zines,newspapers, and pamphlets.
is read, except inmate to inmate mail. The restill include the ~ (2) SectionDOC 309.04 applies to receipt of publications. In
nameof the sender and receiyéne date, the reason for readingaddition, the department shall restrict receipt of publications by
it, and the name of the readénmates shall address questions rénmatesas follows:
gardingmail inspection to the security director. (a) Inmates may only receive publications directly from the
(e) A record of any mail that is not delivered shall be kept Qyublisheror other recognized commercial sources in their pack-
the security director It shall include the name of the sender andges.
intended receivethe date, and the reason for not delivering it.  (b) Inmates may not receive publications that:
1. Ifitis incoming mail, the letter and a written notice stating 1. Teach or advocate violence or hatred present a danger
why the letter was not delivered shall be sent to the semaless  to institutional security and order.
thesender was an inmate. The inmate to whom the letter was senty Teach or advocate behavior that violates the law of the state
shallbe given a written notice that the letter was not delivered aggine United States or the rules of the department.

theidentity of the ;ender. . . . 3. Teach or describe the manufactoreuse of weapons, ex-
2. If the letter is outgoing mail, the department shall prov"é@osives drugs, or intoxicating substances

the sender a notice stating why the letter was not delivered. E ) . ;

Correctionalstaf shall dispose of the letter consistent with s. 4. Are Injurious as, defined in BOC 309.04 (4) () 8. .

DOC 303.10. 5. Teach or describe the manufacture or use of devices that

(f) An inmate may appeal decisions regarding non—delivery%rleatea substantial danger of physical harm to self or others.

mail to the warden, who shall decide the appeal in accordance witf{C) The department may not prohibit a publication on the basis
this subsection. of its appeal to a particular ethnic, racial, or religious audience or

(g) Arecord of cash, checks, money orders, and any negotié?)‘?&ausmf the political beliefs expressed therein.

instrumentsshall be made. It shall include the name of the sender(3) If @ publication is not delivered pursuant to £8h.the de-
andreceiver the amount, and date. partmentshall notify the inmate and the send&he inmate may

(h) If the inspection or reading of mail reveals an attempt Eppealthe decision to the warden within 10 days of the decision.

. . o . History: Renum. and am. (1), (2), (3) from DOC 309.06 (1), (2), ister,
sendcontraband in or out of an institution or to secure delivery @fpremben998. No. 513ef 8. @@ (1), (2). Register

mail that may not be delivered pursuant ta (@r the security di-

rector may order that mail to or from the inmate or sender shall bepOC 309.06 Visitation. The department shall administer

openedand read for a reasonable period of time. avisitation program which regulates visitation of inmates by-fam
(5) Parcels,packages, and any other incoming or outgoindy members, friends, and others consistent with resources avail-

itemsother than correspondence that are mailed or delivered tcednte, the departmerg’ responsibility for the secure and orderly
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operationof institutions, public safetynd the protection of visi-  (f) The warden has reasonable grounds to believe that the in-
tors, staf and inmates. mates offense history indicates there may be a problem with the
History: Cr. Register June, 2000, No. 534,fe7-1-00. proposedvisitation.
(g) The warden has reasonable grounds to befi@tdhe pro-
DOC 309.07 Conduct during visits. V isitors and in- posedvisitor may be subjected to victimization.
matesshall obey the administrative rules and institution policies () The proposed visitor has been incarcerated within the last
and procedures regarding visitation. twelve months.

History: Cr. Register June, 2000, No. 534,fe7 ~1-00. (i) A visitor was approved for visiting by mistake or based on

L . inadequatenformation.
a Drg\%ag\ggi't%?’s |\i/s|t5|t'ng list. (1) Eachinmate shall have an () The proposed visitor is a current or former employee, vol
P o . ) . unteer,contract agent or similarly situated individual within the
(a) Except as otherwise provided under this section, the Wakist12 months.
denshall only permit visitors on the inmagedpproved list to visit (5) A custodial parent, or authorized adult who is on the ap-

theinmate. Except as provided under.ie), the warden shall e jist, shall accompany visitors who have not attained their
only permit each inmate 12 adult visitors on the visiting list. 18th birthday unless the visitor is the spouse of the inmate.
(b) Children of the inmate and children of approved visitors (6) If the warden disa i
. ! : af pproves a proposed visitor or approves
who have not attained their 18th birthday may visit and the wardgm,oosed visitor for no-contact visiting ontile warden shall
shallnot count them against the 12 visitors permitted. In orderitgto m the visitor of the reasons for the action in writing. The pro-
be permitted to visit an inmate, children shall have written apPro¥ssedvisitor may appeal this decision in writing to the warden.

al of a non-incarcerated custodial parent or legal guardian, Q% jnmate may appeal this decision through the inmate complaint
havea court order directing the visit, and their names must appg&liew system.

on the approved visitors list. . .. (7) Thewarden may permit occasional visits by people not on
_ (c) The warden may approve more than 12 visitors on the Visiinmates visiting list. The warden may require notification in
ing list if the first 12 visitors on the visiting list are close familyzdyance of such a visit.
members. History: Cr. Register June, 2000, No. 534,fe7-1-00.

(d) The institution may require inmates to provide accurate and ) o )
completeinformation regarding proposed visitors, including, but DOC 309.09 Regulation of visits for inmates.
not limited to, the name and address of the proposed vigi@r (1) Thedepartment shall establish policies and procedures gov-
inmates relationship to the proposed visitand date of birth of erningvisitation in prisons. Each institution shall establish writ-

the proposed visitor. ten policies and procedures regarding visitation and shake
(e) The institution may require and utilize information fronjneémavailable to inmates and visitors at each institution.
other sources in determining a proposed visiasuitability for ~ (2) Eachinstitution shall establish a visitation schedule con-
visitation. sistentwith other institution activities and available resources.
(f) Aninmate may not make any changes in an insatsit- (3) Eachinstitution shall permit each inmate in the general

ing list for a minimum of 6 months from the date of its original ag2oPulationthe opportunity for visitation at least 9 hours per week
proval or for a minimum of 6 months after each subsequent gcordingto the visitation schedule established under €)b.
proval or disapproval determination is made. (4) Eachinstitution shall permit each inmate in a segregated
(2) Thedepartment shall establish procedures fofdhaula- statusthe opportunity for visitation at least 1 hour per week with
tion and maintenance of visiting lists. the exception of controlled segregation and observation, which

o oo ... _requirethe approval of the warden.
(8) Thewarden may place additional limitations or conditions 5) Institutionsshall require visitors to provide identification
onthe visitation of inmates during periods of intensive program- (5) b re P
eforepermitting the visit.

ming or special placement for an individual inmate or a abdiss - D . . .
inmates. The additional limitations shall be related to the specigl (6) Institutionsmay limit visitation for inmates in segregation
programsor placements for security or program reasons. LimitRY ISSuing restrictions concerning minor visitors, number of visi
tionsmay include the number of visits or visitors and time or-durfP"s, hours and location of visits, or if the warden determines that
tion of visits. Conditions may include no contact visits or visitdN€ Visit poses a threat to the proposed visseaf or inmates.

tion provided by technological means not requiring direct History: Cr- RegisterJune, 2000, No. 534,fe7~1-00.

personakontact, such as video connections. DOC 309.10 Special visits. (1) Public oficials and
(4) Thewarden shall determine whether a person may be g8Rembersof private and public ganizations who provide ser-
proved for visiting, including no—contact visiting, or removedyicesto inmates may visit institutions with the approval of the

from a visiting list based on the following: warden. These visitors shall make arrangements for all such visits
(a) The requesting inmate has provided falsified, incorrect, or advance with the warden to minimize interference withmal

incompleteinformation. operationsand activities. The warden may limit the duration of
(b) The proposed visitor has provided falsified, incorrect, GUchvisits for security reasons. A person who has not attained the

incompleteinformation. ageof 18 may not participate in any group visit except with the

; ; i provalof the warden, unless the person is a family member on
(c) There is no signed and dated approval of a non mcewc%%inmateS approved visitor list.

atedcustodial parent or legal guardian for a proposed visitor le

than18 years of age or there is no court order directing the visit. (2) Thewarden shall permit attorneys, attorney aides, and law

(d) The warden has reasonable grounds to believe the Vis@%dentsto visit their inmate clients to provide professional ser-

. . = esduring institution business hours on weekdays. The warden
hasattempted to bring contraband into any penal faciityde- shall permit pastoral visits during institution business hours on

finedin s.19.32 (1e), Stats., or that the visitor otherwise poseg Aakda: ;
. - . - ys.The warden shall not count these persons against the
threatto the safety and security of visitors, ftafmates or the in- 55\ apienumber of visitors or hours of visits of the inmate. The

stitution. wardenmay require advance notice of these visits. The warden

(e) The warden has reasonable grounds to believe that theriry approve visits of this type outside institution business hours
mates reintegration into the community or rehabilitation wouldn emergencies.

be hindered. History: Cr. RegisterJune, 2000, No. 534,fe7-1-00.
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DOC 309.11 No-contact visiting. (1) (a) The warden curity director determines that such a violation occurred, the secu
may impose no—contact visiting in response to an initial applicaity director may suspend visiting privileges with that visitbne
tion to visit or upon subsequent review of the visiting status of arsitor may appeal the suspension of visiting privileges in accord-
inmateor visitor In making such determination, the warden shadincewith sub.(2). The security director shall inform the visitor
considerthe criteria in sSDOC 309.08 (4). After a period of oneandinmate of the suspension promptly in writing and the reasons
yearthe inmate or visitor may request review of the conditions &r it.
visiting. History: Cr. Register June, 2000, No. 534,fe7-1-00.

(b) If the warden imposes no—contact visiting on an inmate, the . .
wardenmay apply no-contact visiting to all visitors of the inmate, POC 309.13 Special events. Special events may be held

(¢) If the warden imposes no—contact visiting on a vistter in correctional institutions subject to the approval and regulation

el > iy of the warden.
wardenmay apply no contact visiting to all visits of the visitmd 10y ¢r. Register June, 2000, No. 534 ,fe7~1-00.

may recommend to the administrator the no—contact visits be im-
posedat all other institutions. The administrator may approve the pOC 309.155 Legal services. (1) PoLicy. It is the
recommendation. policy of the department to permit inmates reasonable access to

(2) Thesecurity director may impose no contact visiting if: the judicial process and to legal materials, and fordfa reason-

(a) The security director finds that an inmate or visitor ha&bleopportunity to prepare legal documents. Such access serves
introducedcontraband into any institution or engaged in other bénportantrehabilitative goals and ensureseefive procedures
haviorthat threatens security or interferes with the rights of othef8r' raising and resolving complaints about institution practices

(b) An inmate is in temporary lockup, observation, voluntargndpolicies.
confinementadjustment segregation, program segregation, con- (2) ACCESSTOCOURTS. Inmates’shal! have access to courts and
trolled segregation, disciplinary separation, or administrati@Iministrative agencies. Inmates’ decisions to seek judicial or ad-

confinement. ministrativerelief shall not adverselyfatt their program, securi-
(3) (a) If staf allege an inmate has violated visitation res Y classification or assignment to an institution.
institution policies or procedures relating to visitation, fsshall (3) AccessTo LEGAL MATERIALS. Each institution, except

write and dispose of a conduct report in accordance with the ruf@srectional centers and the Mtonsin resource centeshall

providing for disciplinary procedures. For a visiting violationmaintaina law library and make legal materials available to in-

staf may impose any penalty provided in the disciplinary rulegnatesat reasonable times and for reasonable periods. Special pro-
(b) In addition to any penalty imposed in fgaj, for a visiting visionsshall be made to provide access to legal materials for in-

violation the security director may impose no-contact visiting chathW't?] a s_plllg[mal 'e_?_ﬁl ndeed "’t‘nd f?r mmateslwn?ha specn?l
up to one yearand the inmate may appeal this to the warden. N€€d,SUCh as Iliteracy 1he department may employ the use o

o . ) e currenttechnology in providing access to legal materials.
(€) In addition to any penalty imposed in (aj, for a visiting 4 ACCESSTOgE/EGAFL) ASSIST/—?NCE The de grtment shall make
violation, the warden may impose no—contact visiting for more 4 ' P

thanone yearand the inmate may appeal this to the administrat§faSonable &rts to ensure that adequate legal senaresavail-
-ableto indigent inmates. These legal services need not be pro-

(4) If staf allege a visitor has violated visitation rules or instig;qeaq directly by the department, but may be provided by outside

tution policies and procedures relating to visitation, the secu”é)gencies.The iegal services by these agencies may include ser-

directorshall investigate and decide if a violation occurred. If tr\ﬁcesprovided by lawyers, law students and aides superbiged
securitydirector determines a violation occurred, the security q'awyersand paraprofessidnals.

rectormay impose no—contact visiting restrictions on that visitor .
(5) INMATE TO INMATE LEGAL SERVICES. Inmates may provide

Thevisitor may appeal the no—contact visiting restrictions in ac- X . LTS
cordancewith gub‘.)(%). The warden shall inforgm the visitor andie9@l services to other inmates except that institutions may regu-

; o : L tethe time and place of such legal services. Compensation of
:? mate of the restriction promptly in writing and the reasons fé?ny kind for the provisions of such inmate to inmate legal services

CStory- ; is prohibited. The department is not responsible for legal materi-
History: Cr. Register June, 2000, No. 534,fef-1-00. X > .
istony: &I Regisierune ° ¢ alsnot provided by the department that are given to other inmates.

DOC 309.12 Revocation, suspension, and termina- History: Cr. Register January2000, No. 529, &2-1-00.

tion of visiting privileges. (1)  In t_h|_s. sect|_or_1: DOC 309.20 Personal property. (1) PoLicy. The de-

(a) “Revoke” means to remove visiting privileges based upqfartmentshall permit inmates to have personal property in their
new information or changed circumstances th&as$ visiting possessiotn an institution subject to this section and the policies
approval. andprocedures established under this section by the administrator

(b) “Suspend” means to restrict the visits of an inmate by-a spg by the warden, relating to the acquisition, possession, use and
cific visitor for a specific period of time due to an investigation atisposalof inmate property.
review process because of an alleged violation of visitation rules, (2) |nvenTtory. Each institution shall monitor and control au-
policiesand regulations. thorizedproperty in an inmate’possession. A written inventory

(c) “Terminate” means the stopping of a visit in progress, usshall be maintained of all authorized personal property in an in-
ally based on an alleged violation of visitation rules, policies amdate’spossession. An inmate is responsible for notifying the in-

regulationsduring the visit. stitution property department immediately if a discrepancy exists
(2) A supervisor may terminate a visit, and the warden-or geetweerthe inventory and the property in the inmagossession.
curity director may suspend or revoke visiting privileges. (3) AcquisiTioN, POSSESSIOMND USE. Each warden shall de-

(3) If staf allege an inmate has violated visitation rules,-polivelop policies and procedures subject to the approval of the ad-
ciesor procedures during a visit, stahall write and dispose of ministrator,relating to the acquisition, possession and use of the
aconduct report in accordance with the rules provided for in-disgiersonabroperty of inmates within the institution, and including
plinary procedures. In addition to any disciplinary penattg thefollowing components:
wardenor security director may suspend or revoke visiting privi- (a) A written list of the personal property items permitted at the
leges,and a supervisor may terminate a visit. institution. The list and any changes to it shall be approved by the

(4) If staf allege a visitor has violated these sections or instit@dministratorof the division of adult institutions.
tion policies and procedures relating to visits, the security director (b) Permissible methods by which personal property may be
shallinvestigate and decide if such a violation occurred. If the sequiredby an inmate, including either of the following:

The Wisconsin Administrative Code on this web site is updated on the 1st day of each month, current as of that date. See also Are the Codes

on this Website Official? RegisterMarch 2010 No. 651


https://docs.legis.wisconsin.gov/document/administrativecode/official
https://docs.legis.wisconsin.gov/document/administrativecode/official
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.08(4)
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.11(3)(a)
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.11(3)(a)
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.11(3)
https://docs.legis.wisconsin.gov/document/administrativecodearchive/534/toc
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.12(2)
https://docs.legis.wisconsin.gov/document/administrativecodearchive/534/toc
https://docs.legis.wisconsin.gov/document/administrativecodearchive/534/toc
https://docs.legis.wisconsin.gov/document/administrativecodearchive/529/toc

DOC 309.20 WISCONSINADMINISTRATIVE CODE 64

1. Purchase from institution canteen. 2. If an inmate is apprehended and returned to an institution
2. Purchase from approved retail outlets. within one year of the date of escape, the inragiperty stored
3. Gifts from friends and relatives brought in on visits; or underthis paragraph shall be transferred to the institution of place

S mentby the institution from which the inmate escaped. If an in-
4. Other methods approved by the institution. _mateis incarcerated in a prison or jail which is not undefjutis-
(c) Aninmate shall store all personal property as specified Bittion of the department, the property may be transferred upon

eachinstitution. The volume of an inmasepossession may not thewritten request of the inmate and at the inrsa&pense to the
exceed the maximums provided under this section. locationof the inmates confinement.

(d) All inmate personal propertgxcluding medically pre-  (c) Upon the death of an inmate, and satisfactory verification
scribeditems, hobby materials, legal materials, electronic equigf next of kin, the warden shall:

ment,typewriters, fans or other &g items, shall fit in a receptacle 1. Approve the disbursement of property and funds to next of

whichis n,o lager than 32% 16, x 167 or ,8,192 cubic inches. . kin if the property and funds do not exceed $150.00 in value in ac-
(e) All inmate hobby materials shall fit in a receptacle whicRordancewith s. 302.14 Stats.

is no lager than 14’ 14" x 14" or 2744 cubic inches, except one 2. Prepare an fiflavit for transfer of property under@67.03

oversizedtem. . . _Stats. jf the property and funds value more than $150.00 and less
() The department shall allow an inmate legal materials whighy $10,000.00. The fiflavit shall be signed by the person
arenecessary for that inmaselegal actions or the actions of ant|aiming the property and filed with the institution and the Wis

otherinmate whom the first inmate is assisting. All of an inmateconsindepartment of revenue prior to transfer of propertyéo
legalmaterials which are kept in the inmateéll or room shall fit ot of kin in accordance with 867.03 Stats.

in a receptacle which is no gar than 20% 20" x 20" or 8000 3. Unclaimed property shall be held for a one year period after

cubicinches. A warden may authorize additional stoismpee 2 h
m ; m ; ; e date of death, after which time the property shall be disposed
on a temporary basis upon demonstrated need in connection v in accordance with 0C 303.10 (3). The institution shall not

on—goinglitigation and consistent with fire codes and regulationg. ! X
L . eresponsible for damage due to prolonged storage.

(g) Repair of inmate property shall be at the innsa¢epense. . o
Lossor damage to property caused by another inmate is not t dd) Inmates who are currently incarcerated shall be notified
responsibilityof the institution. Repair or replacement of loss dfiatthe options for disposal of their personal property are as fol-
damagecaused by institution sfahall be at the expense of theOWs: - .
institution. Value of property shall be determined in accordance 1. The department shall, upon notification to the inmate, re-
with sub.(5). turn to the sender items received at an institution which are not

(4) DisposaL. Each warden shall develop policies and proc@PProved. The department shall forward these items by commer
duressubject to the approval of the administratetating to the Cial carrier to a person on the inmateisiting list at the inmats
disposalof personal property of inmates within the institution€XPenseor arrange to have these items picked up by a person on
The department shall provide inmates the option of choosing tHeinmates approved visiting list within 30 days. The institution
methodof disposal subject to security concerns. The departm&h@llimmediately dispose of items which are not approved and
shallinclude the following components: posea security concern to the institution. The warden shall dis-

(a) Inmates released to discretionary parole, mandatmyle poseof property which cannot be disposed of as provided in this

or dischage shall be notified in advance of their release date tRgragraphat thg discretion of the warden. . .
the options for disposal of their personal property are as follows: 2. ltems which are contraband shall be disposed of in accord-

1. Property may be taken with the inmate at the time of r@0cewith s.DOC 303.10. _ o
lease. 3. Inmates shall be given written notice withinddys of the

2. Property may be sent by commercial carrier on or befdfsPosalof any of their personal property.
the date of release. An inmate shall make arrangements through4. The department shall permit inmates toteetither inmates
theinstitution business fi€e prior to release for this service andonly property items which are specified in policies and procedures
paymentshall be made from the inmateiccount. establishedy each warden and subject to approval by the admin-

3. Arrangements may be made in advance for pickup of &ffrator
property,on or before the date of release, except for necessitieg(5) VALUE oF PROPERTY. The cost of a musical instrument or
which are required by the inmate during the balance of incarceiadividual or combination electronic item may not exceed
tion, and which the inmate can take on the day of release. = $350.00,excluding taxes and shipping costs. The cost of other

4. Upon an inmats’release to parole or mandatory releasé€ms except those which are medically prescribed may not ex-
the department shall disburse funds in the innsageicount as c€ed$75.00 for each item, excluding taxes and shipping costs.
specifiedin s.DOC 309.49 (5). Personalproperty shall require a receipt from the merchandise

5. Unclaimed property shall be held for a one year period a,§1lppller. In case of loss or damage caused by thiedstah institu-
the date of release, after which time the property shall be dispo&&- the value of an inmaepersonal property shall equal its val-
of in accordance with ®0C 303.10 (3). The institution shall notU€ @t the time of loss or damage, not to exceed its purchase price.
beresponsible for damage due to prolonged storage. _ (6) TRANSPORTATIONOF PROPERTY. The administrator of th_e di-

(b) Upon the escape of any inmate, the institution shall colléfi§ion of adult institutions shall develop procedures regulating the
all personal property of the inmate as soon as possible, prepard@sportatiorof inmate personal property between institutions,
inventory of such property and place the property in a secure ardg/ectto the following:
for safekeeping. (a) Items of personal property may not exceed the size limita-

1. The institution shall hold property and funds of an inmagior_‘S under sub(3) (d) through (f) Property in excess of these

who has escaped for a period of 30 days after which time the priplitationsshall be disposed of in accordance with ap.
erty shall be considered abandoned. The institution shall disposeb) For the purposes of transportation, an inrsdegjal mate-
of the abandoned inmate personal property in accordance withribés shall fit in a receptacle which is nogder than 20’% 20" x
policies and procedures of the institution. The institution shall ri@®"” or 8000 cubic inches. Commercial carrier shall ship materials
beresponsible for damage due to prolonged storage. The-instituexcess of this amount at the inmsiexpense. The warden may
tion shall not release property to family members solely at the euthorizepayment of shipping costs for excess materials if the in
questof the inmates family members. matecan establish indigence in accordance withGC 309.36.
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(7) ConTrABAND. The institution shall consider items not per- (2) Bed sheets, pillow cases, and towels shall be changed at
mitted at an institution or permitted but not on an innspebper- leastonce a week. Each inmate shall be provided with a standard
ty list under sub(2) contraband and subject the items to seizuissueof blankets and similar items necessary for physical comfort.
anddisposition under ©OC 303.10. The institution may subjectThe inmate shall take proper care of these items.

aninmate to discipline for possessing contraband und&®€.  (3) Thewarden may establish other appropriate specific poli-
3?_'3-?3thrR0U9h ?03-‘;& 300,35, am. (1), (3 (b (10, 1. 2. (), () (4ciesand procedures to ensure the maintenance of clean quarters
Istory: enum. from .39, am. y , intro.), 1., 2., (C), ) i int 1 1 ici -
(imrol)‘(g) 4, (b) 1, (¢) (inr0,, (d) 1., 4. (6) (b} and @agister September69s, o maintain institution health and safetyhese policies and pro
No. 513 eff. 10-1-98; correction in (4) (a) 4. made under s. 13.93 (2m) (b) 7., Sta€gduresshall be in writing.
RegisterAugust 2001 No. 548. History: Cr. Registey November1997, No. 503, &f12-1-97; renum. from s.
DOC 309.255 under s. 13.93 (2m) (b) 1., St&egister January2000, No. 529, éf
DOC 309.23 Food. (1) The department shall provide nu-2"1"%%
tritious and quality food for all inmates. Menus shall satisfy gen . ) L
erally accepted nutritional standards. The sanitatigmirements  DOC 309.36 ~ Leisure time activities. (1) The depart-

setby the warden at each institution shall be in writing and sh&\entshall provide as much leisure time activity as possiblefor
also be satisfied. mates, consistent with available resources and scheduled pro-

gramsand work. Leisure time activity is free time outside the cell

room during which the inmate may be involved in activities

ing outside the dining area. Institutions may forbid taking certa : : ? .. S
foodsinto or out of the dining area and living quarters. gl{rJ](éhhzsnéei}gaefﬁlonal reading, sports, film and television viewing,

(8) Themenu for each institution shall be posted once a week(z) Each institution shall permit inmates to participate in lei-

for the following week. Howevemenus may be subject tOsuretime activities for at least 4 hours per week. Institutions with

change. L . ; h e
9 . . . . . thefacilities to permit more leisure time activity should do so.
(4) Consistentvith available resources, inmates Who require isiory: cr. Register Octobey 1981, No. 310, €f11-1-81.

amodified diet for medical reasons shall be provided with such a

modifiedd.iet. . ) . DOC 309.365 Inmate activity groups. (1) DEeFINI-
(5) An inmate may abstain from any foods that violate the ifions. In this section:

mates religion. Consistent with available resources,fsthéll P " ; :

- . . : (a) “Activity group” means a group of inmatesganized to
providea substitute from other available foods from the menu : : P .
thatmeal. The substitution shall be consistent with £Ljp. Brtomoteeducatlonal, social, cultural, religious, recreational or

History: Cr. Registey Octobey 1981, No. 310eff. 11-1-81yenum. from DOC otherlawful Ielsurg time activities. . . .
309.37 and amRegistey November1997, No. 503, &f12-1-97. (b) “Inmate union” means anganization of inmates formed

for the sole purpose of serving the inmates’ collective interest with
DOC 309.24 Personal hygiene. (1) Eachinstitution respecto conditions of confinement issues such as inmate wages,
shallenforce the maintenance of good personal hygiene standawdsking conditions, housing conditions, programming and ser-
for its inmates. Personal cleanliness shathigeresponsibility of vices.

eachinmate. Adequate facilities shall be provided this pur- (2) APPROVALREQUIRED. (a) Vith the exception of ganiza-
pose. tional activities approved by the superintendent under(8yno

(2) Institutionsshall provide a minimum of 2 bathing periodggroupof inmates may refer to itself by a collective name, conduct
perweek for each inmate. Clean urglaments, shirts, and stock-meetingsor engage in any ganized activity which promotes
ings shall be allowed for or provided at least twice each weeldentificationwith a particular group unless the group has been
Inmateswhose work or other activity makes it desirable shall kgpprovedby the superintendent under s().

allowed more frequent bathing and changes of clothing. (b) With the exception of ganizational activities approved by
(3) Grooming shall be regulated as follows: the superintendent under su@8), no individual inmate or other
(a) Specific policies and procedures for hairdressing, use fgrsonfrom inside or outside the institution may attempt to carry

cosmeticsand personal hygiene shall be made by the division @fit organized activities within an institution which promote iden-

adultinstitutions. tification with a particular group unless the group has been ap-

(b) The department has the authority to regulate the lengthRspvedunder sub(s).
hair, mustaches, and beards based upon institution health and3) APPROVAL OF ORGANIZATIONAL ACTIVITIES. A group of in-
safetyconcerns. mates or an inmate on behalf of a group may submit a written re

(c) Inmates assigned to food preparation and serving aré&§st to the superintendent for permission to engageyamiza-
shallbe required to wear hairnets or other suitable hair coveriripnal activities necessary to formulate a request for approval as

(d) Inmates performing work assignments that may reasonaffy2ctivity group under sugd). The request submitted under this
be considered to be hazardous shall maintain suitably crop sectiorshall state the objectives and proposed activities of the

; ; ; posedactivity group and the activities necessary to formulate
hair or #earl proticn;/e appllancis or hegldgear for safety pgrr;loégr%quest for approval under si#h). Using the criteria listed in

(e) The length of an inmatefingernails may not exceed theg,p, 5y (1) 1., the superintendent shall determine within 14 ealen
endof the inmates fingertips.

= ) dar days after receipt of the request whether to permitdhe
(f) Use of hair pins, barrettes, or curlers are permitted undgjestecbrganizational activities.
suchpolicies and procedures established by the warden. Thes?4) REQUESTSFOR APPROVAL. A group of inmates or an inmate

policiesan.d p.roc.edures shall .be in Wr_iting.. o on behalf of a group may submit a written request to the superin-
(9) An institution may require new identification photographgendentfor approval as an activity group. The request shall in-

(2) Eachinstitution shall make written policies regulating eat

of any inmate whose appearance changes. clude:
History: Cr. Registey Octobey 1981, No. 310eff. 11-1-81yenum. from DOC i
309.38and am. (3) (d) and (f),.q) (b), (e) and (gRegisterNovember1997, No. (@) The name of the group;
503 eff. 12-1-97. (b) The groups mailing address and phone numlieother

DOC 309.245 Maintaining orderly and clean living thanthat of the institution;
quarters. (i) An inmate shall keep assigned quarters neat and (c) The names of .the_grospofflcers; L
clean. Institution staff shall make necessary cleaning materials (d) The groups objectives and proposed activities;
availableto the inmate for this purpose. (e) The inmate population the group intends to include;
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(f The groups charterconstitution or by—laws, or all 3 docu- 3. The group has developed a purpose or practice outside the

ments; scopeof its original charterconstitution or by—laws;

(g) The institutional services and resources, such ddistef 4. The groups purposes and activities no longer provide
or meeting rooms, needed for the grauattivities; and benefitsto inmates which, on balance, warrant skef time and

(h) The anticipated length and frequency of group meetingsiBgtitution resources which must be allocated to the group; or
activities. 5. The group has violated a statute, administrative rule-or in

(5) CRITERIA FOR APPROVALOFGROUPS. (a) The decision to ap-Stitutionalpolicy or procedure.
provea group as an activity group rests solely with the superinten-(b) The superintendent shall notify the activity group in writ-
dent. ing of the withdrawal of approval and of the reasons for the-with

(b) In determining whether to approve a group, the superinteffawal.
dentshall: History: Emery. ct eff. 12-5-86; crRegistey June, 1987, No. 378,fe7-1-87.

1. Consider whether the objectives of the group promote edu poc 309.39 Inmate telephone calls. (1) The depart-
cational, social, cultural, religious, recreational or other lawfulyentshall encourage communication between an inmate and an
leisuretime interests of the inmates who will participate in thfhmate’sfamily friends, government fiials, courts, and people

group'sactivities; o concernedvith the welfare of the inmate. Communication fosters
2. Consider whether the proposed activities can be accemp@integrationinto the community and the maintenance of family
datedwithin the available resources of the institution; ties. It helps to motivate the inmate and thus contributes to morale

3. Balance the benefits of the grosiaictivities and services andto the security of the inmate and &taf telephone shall be
againstthe necessary allocation of $tdfme and institution re- usedin a lawful manner.
sourcedo the group. The consideration of the greugnefitsto  (2) (a) The warden shall establish facilities for inmate tele-
inmatesis subject to SDOC 309.61 (1) (a). phoneuse.

4. Consider whether the activities, services or benefitsent (b) An inmate who wishes to use an institution telephone shall
by the group are adequately provided by existing programsse a telephone provided for inmate telephone it comply
groupsor resources readily available to the inmate populationwith these rules, and shall comply with institution policies and

(c) The superintendent may not approve: proceduresstablished under su{d.0).

1. Aninmate union; or (c) Aninmate may be permitted to phone individuals of the in-

2. A group that he or she has reasonable grounds to beligvates choice who are on the approved visiting list as provided un
is an inmate gang, as defined irDOC 303.02 (9). ders. DOC 309.12 and others as provided in this chapter.

(d) The superintendent shall approve or disapprove a requesfd) An inmate may make a properly placed telephone call to
submittedunder sub(4) within 14 calendar days after receipt ofan attorney For the purposes of this section, “properly placed”
the request. meansan inmate telephone call to an attorney placed in com-

(e) If the superintendent approves an activity group, he or Sq;,l@n_cewith this section, these rules, and the procedures of-the in
shall specify in writing: stitution. _ . N
1. The types of activities the group may undertake; (3) Each inmate shall be permitted to make a minimum of one

2. The times at which the group may hold its meetings aﬁ%‘ephona:all per month. Where resources permit, more than one
y telephonecall may be allowed and is encouraged.

activities; ;
3. The places where the group may hold its meetings agd(i) d‘lf'elephonf Ci”‘”ts n((j)ttmade during the month may not be
activities: ankedfor use at a later date.

; . (b) The inmate may be prohibited from calling if in segregated
4. The maximum number of member§ of.the. group; . Status but may be permitted to make calls und&®®&C 309.405
5. Whether persons from outside the institution may partici; 309.41 (2).

patein the groups meetings or activities, and the maximum num- (4) All calls shall be made collect unless payment from the in

ber of those persons permitted; | . hi il |
6. The name of the sfainember assigned as advisor to th mates general account is approved. Third party billing or elec-
' 9 ronic transfer of an inmats'call to a third party is not permitted.

group; ) _ Theinmate is responsible for any misuse of the telephone subject
7. Whether a stafmembers presence is required at groupo this section and the policies and procedures established by the
meetingsand activities; administratorof the division of adult institutions or by the warden,

8. Whether the group is required to provide the superinterelatingto the use of telephones. The warden shall refer an inci
dentwith an agenda prior to meetings, minutes of its meetings, afehtof unlawful telephone use by an inmate to appropriate law en
alist of inmates and other persons who attend its meetings; afitcementauthority.

9. Whether the group is required to provide the superinten- (5) Callsshall not exceed 6 minutes in duration, without per-

dentwith an up—to—date list of group members. mission.
(6) InsTiTUTIONAL POLICIES. Each superintendent shall estab- (6) A corrections dfcer or supervisor may do all of the fol-
lish written policies which cover: lowing:
(a) Money-making activities by groups; (a) Monitor and record an inmasgphone call. A corrections
(b) Group membership dues; officer or supervisor may not knowingly monitor or record a prop-
(c) Group activities off-grounds; erly placed telephone call to an attorndior the purpose of this

(d) The responsibilities of staddvisors to groups; and paragraph;knowingly” means that the correctionsfioér or su-
Fiscal r nsibility requirements of ar. ' pervisoris aware that the inmate has obtained approval from the
E% WIST(I:-IaDR,SV?/EI? ;F APch?\Zli € (a;a : gugecr)ililpt)zﬁdent m(’j‘yappropriate stéfmember for the telephone call to an attorney or
. Yo VAL ) thetelephone number which the inmate calls is the insat&r-
withdraw approval of an activity group if he or she has reasonakjgy telephone number or that during a monitored telephone con-

groundsto believe that: _ S versationthe corrections @iter or supervisor becomes aware that
1. The group has created a disturbance as definedi@G. thecall is a telephone call to an attorndyor the purpose of this
306.22 paragraphtattorney” means the inmagelawyer of record or an
2. The group poses a threat to the order and security of theattorneywith whom the inmate has a client-attorney relationship
stitution; or an attorney with whom the inmate seeks to establish a client—at
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67 DEPARTMENT OF CORRECTIONS DOC 309.45

torneyrelationship. A telephone call to an attorney which is re- (3) Inmatesshall dress in a clean, neat, and appropriate man
cordedunder this section shall be considered privileged to timer.

extentprovided under €905.03 Stats., and shall not be disclos- History: Cr. Register October 1981, No. 310, éf11-1-81.

ableunder s19.35 Stats. Upon learning that a telephone call to

anattorney was monitored or recorded, the warden of the institu DOC 309.405  Telephone calls to attorneys. (1) In-
tion which monitored or recorded the telephone call shall notifjjatesmay call attorneys regarding legal matters with the permis
the pertinent inmate and the attorney that the telephoneasll Sion of the appropriate stahember Such calls may be made re-
monitoredor recorded. gardlesof the inmates security status.

(b) Record the date, time, destination, numberation of a (2) An i.nmate.s telgaphone calls to an attorney are not subject
call, and the conversation. to the maximum limit in numbeand an attorneg’name need not

(c) Disclose the contents of a recording of an inrsatele- beon the |_nmate§ approved visiting list.
phoneconversation to any of the following: (3) An inmates telephone calls to an attorney shall be made

1. A member of the adjustment committee. g(r)cl)l\tleg(tjunless payments from the inmatgeneral account is ap-

2. The director of the fite of ofender classification. (4) Staffshall give permission for calls to attorneys for the fol
3. The warden. lowing reasons:
4. The administrator of the division of adult institutions. (a) To allow an inmate to return a call from an attorney.
5. The secretary of the department of corrections. (b) When there is a statutory time limit that would be missed
6. An investigative officer and the inmate needs to convey information to the attorney.
7. A law enforcement officer. (c) When it appears to stdffat a call to an attorney is in the
(d) Use the contents of a recording of an innsatelfephone best interest of the inmate.

conversatiorfor any of the following reasons: (d) When an inmate is unable to write.
1. For disciplinary purposes. (e) When an emgency exists.
2. 1In deciding placement or transfer of an inmate. History: Renum. from DOC 309.57 and am. (4) (a) to [gister September

. o . 1998, No. 513eff. 10-1-98.
3. Forinvestigations of an inmaglans to escape.

4. For investigations of threats to the security of the correc- DOC 309.41 Incoming and emergency calls. (1) Be-

tional facility. causeof the dificulty of reaching inmates for incoming calls, a

5. For investigations of threats to the safasalth or welfare Personcalling an inmate should be asked to leave a message. The
of employees, the public, and other inmates. messagehall be delivered to the inmate as soon as possible.

6. For investigations of threats against witnesses. (2) In the case of emgencies, including but not limited to

. I ol _ critical illness or death of a close family member of an inmate, a
7. For investigations of tréking of drugs or other contra specialtelephone call may be permitted regardless of the security

band. . N . . statusof the inmate or the number of calls already made during
8. For investigations of any illegal activity. that month.

9. As evidence in administrative and judicial proceedings. History: Renum. from DOC 309.58egister Septemberl998, No. 513, eff.

(7) A corrections dfcer or supervisor may use a recording of0-1-%-
aninmate telephone call only for the purposes stated in(84b. - 309.42 Calls between inmates. (1) The depart-
(). . . ) ~mentshall permit an inmate to make telephone calls to the in-

(8) During assessment and evaluation an inmate shall be giv@gtes spouse, parent, or child committed to another Wisconsin
anotice written in English and Spanish which informs the inmag@rrectionalor mental health institution. The department shall
of the monitoring and recording of any calls. A non-English ¢fermit calls under this section only after prior arrangements
non-Spanisispeaking inmate shall be provided notice written ithroughappropriate sthave been made. Calls under this section
theinmate$ native language df the notice can not be translatedgha|| be paid for from the account of the inmate originally request
providedorally in the inmates native language. The inmate shalng the call.

sign a receipt for the notice or the institution tmember shall (2) Callsunder this section are subject to the limits under s
notein writing the inmates receipt of the notice if the inmate de-DOC 309.39 (3). '
clinesto sign the receipt. History: Renum. from DOC 309.59 and am. (Register Septemberl998, No.

(9) A written notice in English and Spanish shall be posted 6&3 eff. 10-1-98.
thetelephone or near enough to the telephone used by an inmate N
thatthe inmate will be able to read the notice when the inmate used?OC 309.43  Procedure for approval. (1)  Each institu-
thetelephone. The notice shall inform the inmate that aotiair  tion shall make a written policy available to inmates that contains
thana properly approved call to an attorney shall be monitor@gPecific procedure for requesting telephone calls and that sets
andrecorded and that the use of the telephone constitutes con&ght limits for the calls. The procedure shall be consistent with
to the monitoring and recording. this chapter. _ o _

(10) In order to preserve the security and orderly management(2) Thewarden may make exceptions to any limits on inmate
of the institution and to protect the public, the warden may est Is con5|stent with the policy of this chapter.
lish policy or procedures subject to the approval of the administeg'y o'y, Begam- from DOC 309.60 and am. (2), Regiskaptember 998, No.
tor relating to the use of telephones.

History: Cr. Registey Octobey 1981. No. 310, €f11-1-81; am. (1) and (4),and —
recr. (2), ct (6) to (10),Registey Septemberl995, No. 477, &10-1-95; renum. ThDg)C 3?9'45,[ Anﬂ’]ate fund.s' an? Cfantdeen dpurpo_tse. d forbid
from DOC 309.56Register Septemberl998, No. 513, &f10-1-98. edepartment shall manage inmate funds and permit and 1oroi

spendingto achieve the following objectives:

DOC 309.40 Clothing. (1) Each inmate shall be provided (1) To promote the eventual successful reintegration of in-
with adequate clothing. Inmates are required to maintain thsatesinto society through a policy designed to ensure that an in-
clothingin good condition. \&fn clothing shall be exchanged. matewill have funds available upon release and can manage them

(2) Eachinstitution shall make policies relating to wearingesponsibly;
personaklothing. These policies must be approved by the admin- (2) To prevent the exchange of contraband and victimization
istratorof the division of adult institutions. within institutions by prohibiting inmates from carrying money
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andby requiring all inmate funds to be deposited in accoiants funds and shall receive a periodic statement from an institution
theinmate; savingsaccount containing the inmagefunds.

(3) Todevelop a sense of responsibility on the part of inmateglistory: Cr. Registey Octobey 1981, No. 310, &f11-1-81.
for payment of family financial obligations and debts;

(4) To permit inmates to obtain personal property in accor
ancewith s.DOC 309.20; and

(5) To give inmates the opportunity to manage their funds

_ DOC 309.48 Procedure for inmate requests for dis-

ursements of inmate account funds. Each institution
fﬂhallset forth in writing a procedure whereby inmates may request

X . e disbursement of funds. This procedure shall be consistent with

a manner consistent with $30C 309.45 to 309.52 ; P

History: Cr. Register Octobey 1981, No. 310, 6111-1-81; emg. am. (1), @t >5-DOC 309.45 10 309.5and shall include the following infor-
5-15-86:am. Register SeptemberL986, No. 369, &f10-1-86;correction in (4) mation:
madeunder s. 13.93 (2m) (b) 7., StaRegister Septemberl 998, No. 513. (1) How and to whom requests must be made;

DOC 309.46 Deposit of money . Allmoney in any form  (2) What information requests shall include;
deliveredto any institution for the benefit of an inmate shall be de- (3) Who investigates requests;
liveredto the institution business manag@he institution busi- (4) Who approves or disapproves requests;

ness manager shall credit the appropriate account in the name qk) Notice that the inmate may appeal to the superintendent
the iInmate in aCCOI’dance W|th these sections anﬂ@h: 324, anydecision not made by the Superintendent;

History: Cr. Register Octobey 1981, No. 310, €11-1-81. (6) Noticethat all decisions shall be in writing, shall state the
DOC 309.465 Crime victim and witness assistance underlyingfacts and shall be based on reasons consistent with s.

surcharge. For an inmate who committed a crime on or aftdpOC 309.45;

Octoberl, 1983, and who has not paid the crime victim and wit- (7) Time limits for decisions; and

ness assistance suroparequired under 873.045 Stats., upon  (8) Noticeto the inmate that, if the recipient of funds is receiv
transferto the first permanent placement and in all subsequeng government aid, the recipient may have a duty to report receipt
placementsn correctional institutions, the institution business ofef the inmates funds.

fice shall deduct 25% of all income earned by or received for thedistory: Cr. RegisterOctober 1981, No. 310, &f11-1-81EmR092Q emerg.
beneﬁtof the |nmate unt” the Surcl’w |S pald |n fu” The bus|_ am. (tlt})e), eff. 9-10-09;CR 09-075: am. (tltle) Register Mach 2010 No. 651, eff.
ness dice shall forward the funds to the state treasurer to satisfy”

the surchage in accordance with 873.045 Stats. DOC 30949 Disbursement of inmate account

History: Emery. cr. eff. 5-15-86; crRegistey Septemberl986, No. 369, eff. .
10-1-88,_ 'g 9 P funds. (1) General account funds, in excess of the amount spec

ified for canteen, under BOC 309.52 (1) (b), shall be disbursed
DOC 309.466 Release account funds. (1) Upon trans- by the institution business manager under sub. A#)disburse-
fer of the inmate to the first placement, following assessment ameéntsshall be consistent with the purposes undex= 309.45.

ments,the institution business fafe shall deduct 10% of all bursedfor any reason. The procedure for processing inmate re-
incomeearned by or received for the benefit of the inmate, excefiestss required to be written underBOC 309.48.

from work release and study release funds undeb@&cC 324, . .

until $5,000 is accumulated, and shall deposit the funds in ﬁé?g:?:g?g%gggggﬁg?gtolPhg)r(%eesrzoor:s%.?dtgrgg?g)than

{ﬁ:aegﬁ%oﬁqnﬁé?eg]s?g?c%mzﬁg:ﬁb tneesgpagm:g:ssgann?%]%?y be made only with written permission of the superintendent
u u u yoy y muitip, r designee. All other disbursements are approved or disapproved

ing $5,000 by the percentage increase of the Consumer Py : i 1
Index, as defined in s16.004 (8) () L., Stats., from January ﬁ‘%ethe person designated by the institution und®GC 309.48
8

2010to January 1 of the next fifth year [2015, 2020] and addi - ) .
thatamount to $5,000, rounded to the nearest $100 increment, I{4) The objectives of DOC 309.45 may be fulfilled by dis-

the Consumer Price Index reflects a percentage decrease, the ementsf general account funds in excess of the canteen limit
imum release account amount will not be reduced but remain thgluding, but not limited to, the following:
same. (a) To any source not including sources under(par(c), (d),

(2) Prior to release, the department may authorize the drL(f) only with written permission from the superintendent under
bursemenbf release account funds for purposes that will aid tss10.(3).
inmates reintegration into the community or that will reimburse (b) Twenty—five dollars or less to the inmat@ne close family
the department for incarceration costs, including legal loans antemberonce every 30 days. Such disbursements do not require
restitution. Following the inmate' release, these funds shall b@pprovalby the superintendent.
disbursedn accordance with £0C 309.49 (5). (c) To deposit in an interest bearing account established in the
(3) An inmate may request that release account funds be diwnates name at a bank designated by the department. All inter-
positedin an interest-bearing account established at a bank desigt shall accrue to the inmate. Such disbursendentst require
natedby the department. Deposits shall be made in accordamggprovalby the superintendent.
with department procedures. All interest earned by these fundgd) To purchase United States savings bonds. Bonds pur-
shall accrue to the inmate and shall be exempt from release @gasedfor others are subject to the limitations under. (tax
countdeductions under sufd). Bondspurchased shall be retained by the institution business man-
(4) An inmate may request that general account funds bgeruntil redeemed or until the inmateelease. Any redemption
transferredo his or her release account up to the release accomuneyshall be returned to the general account. Such disburse-

limit established by the department under . mentsdo not require approval by the superintendent.
(5) The institution business fi€e shall disburse release (e) To pay creditors’ claims acknowledged in writing by the
accountfunds in accordance with BOC 309.48. inmateand claims reduced to judgment. Such disbursements re

History: Emem. cr eff. 5-15-86; crRegister Septemberl986, No. 369, eff. quireapproval by the superintendent. If necesshgyclaims may
10-1-86EmR0920Q emerg. am. (1) and (2), cr(5), eff. 9-10-09; CR 09-075: am. be verified
(1) and (2), cr (5) Register March 2010 No. 651, eff. 4-1-10. '
(f) To pay costs of temporary release undeiDébC 325 and
DOC 309.47 Receipts. Inmates shall be provided with aleavefor qualified inmates under ch. DOC 326. Such disburse-

receiptor monthly statement of transactions involving personatentsdo not require approval by the superintendent.

The Wisconsin Administrative Code on this web site is updated on the 1st day of each month, current as of that date. See also Are the Codes
RegisterMarch 2010 No. 651 on this Website Official?


https://docs.legis.wisconsin.gov/document/administrativecode/official
https://docs.legis.wisconsin.gov/document/administrativecode/official
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.20
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.45
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.52
https://docs.legis.wisconsin.gov/document/administrativecodearchive/310/toc
https://docs.legis.wisconsin.gov/document/administrativecodearchive/369/toc
https://docs.legis.wisconsin.gov/document/administrativecodearchive/513/toc
https://docs.legis.wisconsin.gov/document/administrativecode/ch.%20DOC%20324
https://docs.legis.wisconsin.gov/document/administrativecodearchive/310/toc
https://docs.legis.wisconsin.gov/document/statutes/973.045
https://docs.legis.wisconsin.gov/document/statutes/973.045
https://docs.legis.wisconsin.gov/document/administrativecodearchive/369/toc
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20302.12
https://docs.legis.wisconsin.gov/document/administrativecode/ch.%20DOC%20324
https://docs.legis.wisconsin.gov/document/statutes/16.004(8)(e)1.
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.49(5)
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.466(1)
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.466(1)
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.48
https://docs.legis.wisconsin.gov/document/administrativecodearchive/369/toc
https://docs.legis.wisconsin.gov/document/emergencyrules/EmR0920
https://docs.legis.wisconsin.gov/document/cr/2009/75
https://docs.legis.wisconsin.gov/document/register/651/b/toc
https://docs.legis.wisconsin.gov/document/administrativecodearchive/310/toc
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.45
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.52
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.45
https://docs.legis.wisconsin.gov/document/administrativecodearchive/310/toc
https://docs.legis.wisconsin.gov/document/emergencyrules/EmR0920
https://docs.legis.wisconsin.gov/document/cr/2009/75
https://docs.legis.wisconsin.gov/document/register/651/b/toc
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.52(1)(b)
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.49(3)
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.45
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.48
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.49(4)(a)
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.48(4)
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.48(4)
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.45
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.49(4)(b)
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.49(4)(c)
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.49(4)(d)
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.49(4)(f)
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.49(3)
https://docs.legis.wisconsin.gov/document/administrativecode/DOC%20309.49(4)(b)
https://docs.legis.wisconsin.gov/document/administrativecode/ch.%20DOC%20325
https://docs.legis.wisconsin.gov/document/administrativecode/ch.%20DOC%20326

69 DEPARTMENT OF CORRECTIONS DOC 309.55

(4m) An inmate may request that the institution businegsstitution staf may consut with the inmage populationin
office disburse release account funds. The institution businesdectingcantea stock.
office shall disburse release account funds only for reasons con{b) The division of adult institutions shall establish, in writing,
sistentwith the purposes under s. DOC 309.466 or subject tta@naximum allowable amount of money that may be spent during
lawful court order. aspecified period of time. The division should adjust this amount
(5) Beforereleasing an inmate to field supervision, the releaperiodicallyto reflect the impact of inflation on purchasing pawer

ing institution shall inform the parole agent of the balances in the (c) A current list of approved and available merchandjise,
inmates general account, release account undeQ 309.466 ing the price of each item, shall be conspicuously posteddait

and segregated account, if aogder s. DOC 309.50. The agentanteen. Copies shall be made available to inmatés do not
shallinstruct the institution business manager as to where theggedirect access to the canteen.

balancesshall be transferred. Following release, the former in- ) |stitutions shall permit inmates to purchase approved per
matemay use funds formerly held in his or her institution account3 5| property not carried in the canteen. The procedures to be
only with the approval of the agent. When the client is dig&thr ¢, 15\ved shall be written and available to inmates. The proce-

frﬁnﬂ geld s_lépervki]sior;_, any remaining funds from these accourigresshall permit purchases from a fiient number of enter-
shallbe paid to the client. prisesto ensure a reasonable selection and a competitive price.
(6) Inmates may not open clgaraccounts or possess charge ;) gachinstitution canteen shall maintain an identification

cards. ; ; ;
and bookkeeping system for withdrawal of funds from the in-
History: Cr. Registey Octobey 1981, No. 310, &éf11-1-81; emay. r. (5), eff. )
5-15-86:r. and recr (5), Septemberlo86, No. 369, &f10-1-86.EmR0o2a  Mate’sgeneral account for purchases made through the canteen.
emerg.am. (title), cr. (4m), eff. 9-10-09CR 09-075: am. (title), cr (4m) Register  NO canteen shall use money as a means of exchange.
March 2010 No. 651eff. 4-1-10. History: Cr. RegisterOctobeyr1981, No. 310, &f11-1-81 correction in (1) (a)
madeunder s. 13.93 (2m) (b) 7., StaRegister Septemberl998, No. 513.

DOC 309.495 Transportation for inmates upon re-
lease. The department shall arrange for the transportation of anDOC 309.55 Compensation. (1) PURPOSESAND APPLI-
inmatereleased from an institution to the inmateglease place- caBiLITY. (a) Except as provided under s@b), this section shall
mentlocation in the state, or shall give the inmate the meansgoverncompensation for inmates participating in approved work
procuretransportation to that location. andprogram assignments while confined in a correctional institu
History: Emery. ct eff. 5-15-86; crRegister September1986, No. 369, eff. tion. This section does not apply to corrections industries or the
10-1-86. prisonfarms. Inmates participating in work and program assign

DOC 309.50 Segregated account funds. (1) Funds mentsare not employees (.)f the s_tate. .
receivedfor inmates on work or study release shall be credited to () The purposes of this section are:

asegregated account. 1. To provide uniform and fair compensation standards to en-
(2) Collectionand disbursement of funds received under sugourageand relnf_orce positive inmate behavior;
(1) shall be governed under ch. DOC 324. 2. To enable inmates to make purchases from the canteen and

(3) Fundsreceived by inmates for enroliment in program@ccumulatefunds to assist them upon their release;
within the institution and funded by the institution shall be placed 3. To encourage inmates to complete their assignments suc-
in a segregated account. Inmates shall be required to pay the @agssfully;
of tuition and books from these funds. If an inmate refuses to do 4. To promote institutional order by providing inmates with
s0,it may be grounds for removal from a program. an incentive for good behavior; and

History: Cr. Register October 1981, No. 310, £f11-1-81. 5. To encourage inmates to develop skills that will be useful
DOC 309.51 Funds for legal correspondence and in helping them to become reintegrated into the community upon

copying. (1) Correspondence to courts, attorneys, parties-in melease. . .

igation, the inmate complaint review system under@®C 310 (2) DerFiNITIONS. In this subsection:

or the parole board may not be denied due to lack of funds, excepta) “Full performance level” means the maximum level of per
aslimited in this subsection. Inmates withoutfgiént funds in  formanceexpected on a work assignment or program assignment
their general account to pay for papinotocopy work, or postage otherthan school or vocational training in terms of skills exhib-
may receive a loan from the institution where they reside.in-  ited, output achieved, responsibilitgiligence and ébrt shown,
matemay receive more than $200 annually under this subsectiand level of supervision required.

exceptthat any amount of the debt the inmate repays during the(b) “Program assignment” means a placement in a school,
year may be advanced to the inmate again without countingcationaltraining or other program to which the inmate has been
againstthe $200 loan limit. The $200 loan limit may be exceedetsignedy a program review committee in accordance with ch.
with the superintendestapproval if the inmate demonstrates abOC 302.

extraordinaryneed, such as a court order requiring submission of (¢) “Range” means the ranking established by an institution for
specifieddocuments. The institution shall oarany amount ad- 5 work assignment or for a program assignment other than school
vancedunder this subsection to the inmatgeneral account for or yocational training, based on the skill and responsibiity
futurerepayment. Aninmate may be permitted to retain in the igujredfor the assignment.

mates general account an amount of money specified, in writing, (3) ELGBILITY. Except as provided under su), only in-

by the bureau of adult institutions that is not subject to repaym%‘?étesparticipating in approved work and program assignments
of the loan. while confined in a correctional institution shall be compensated.

2) The costs to inmates of engaging in correspondence de- . : .
scr(ib)edin sub.(1) may not exceed ?hgfoglqlowing' P ~ (4) ExcepTions. No compensation may be paid under this sec-
' ’ tion to an inmate who:

(a) Fifteen cents per page of photocopy; and (a) Participates in a work release program approved wider

(b) TWO cents per sheet of paper. _ DOC 324, unless the inmate participates in a work or program as
(2)'ﬂS;f;;ys-tef.geii%;ﬁgil%‘gglbﬁg%i%lg;'1?13119@511‘1‘81’ am. (1).and recr igZEp)?gg?a?n correctional institution in addition to the work re-
DOC 309.52 Canteen. (1) (a) Ea&h institution shall (b) Participates in a work or program assignment while as-

maintaina @nte@ accessibé drectly or indirectly to inmates ©  signedto the assessment and evaluation program at Dodge correc-
facilitate purchae o propertyapprovel unde s.DOC 309.20 tional institution;
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(c) Refuses any work or program assignment; 2. Initiative and ability to perform assignments witimimal
(d) Is voluntarily unassigned; or supervision;
(e) Is placed in one of the following segregated statuses: 3. Punctuality and attendance;

1. Voluntary confinement under s. DOC 306.045, unless the 4. Quality of performance of assigned duties;
inmaterequested placement in this status upon the recommenda-5. Diligence in applying ong’self to an assignment and will-
tion or approval of the security director for the purpose of ensuriirggnessto acquire and apply job skills;
theinmates personal safety and the inmate was receiving pay im- g conduct as it relates to the job assignment; and
mediatelyprior to placement in voluntary confinement; 7

Note: DOC 306.045 was repealed. &-1-01. ) mprc.)veljne.nt. ) . )

2. Administrative confinement under dbOC 308, if the in- () Each institution may Qstabllsh a probationary period, not to
matewas not receiving pay immediately prior to that placemefceeds months, during which an inmate may be compensated at
and is not participating in an approved work or program assiﬁl.ower rate of pay than the full performance rate for the work
mentwhile in administrative confinement; assignment.The pay rate may not be lower than the pay rate 2

3. Observation under ctDOC 311, if the inmate was not re- rangesbelow the full performance level of the work assignment.

ceiving pay immediately prior to that placement and is not partici- (9) In exceptional circumstances, such as an inmate demon-

patingin an approved work or program assignment while in otrating a substantial improvement in effoshown or output
servationstatus; achievedthe superintendent, upon the recommendation of the in-

4. Adjustment segregation underROC 303.69; mates supervisgrmay compensate an inmate working above the

X full performance level at a higher pay rate than the full perfor-
5. Program segregation undeD©C 303.70; or mancerate for the work assignment.

6. Controlled segregation undeiOC 303.71. (6) PROGRAMASSIGNMENTPAY PLAN. (a) The department shall

(5) WORK ASSIGNMENT PAY PLAN. (@) Each institution shall establisha single uniform pay rate higher than the pay rate for
rankits work assignments on a scale of one to 5 based on the lgdageone of work assignments for all inmates whose primary pro
of skill and responsibility required by each assignment. Ranggfamassignment is to a school or vocational training program and
shall include work assignments requiring the most skill angho are adequately performing their school or vocational training
responsibilityand range one shall include work assignments rgssignments An inmate$ supervisor shall periodically evaluate
quiring the least. The department shall ensure that the ranking@é performance of an inmate participating in a school or voca-
comparablevork assignments within an institution is consistentjonal training assignment. Criteria to be used in evaluating pro
Therange of the work assignment shall determine the pay rate §@amperformance include, but are not limited to, skills exhibited,
the full performance level of the work assignment. outputachieved, responsibilitgliligence and éért shown, and

(b) The number of work assignments an institution may hal@vel of supervision required. oTlthe extent necessary because of
in each range may vary to meet institutional neldsan institu- the unique requirements of a school or vocational training assign-
tion may not exceed the total allocation of work assignment funaent,the supervisor shall establish additional reasonable criteria
made available to it on the basis of the percentages in Taldensistentwith the necessary skills and responsibilities of that

309.55. assignment.An inmate who does not meet the established perfor
Table DOC 309.55 mancecriteria for an adequate performance level shall be com-

Basis For Allocating Work Assignment Funds pensatedising the pay rate for a range one work assignment.
To An Institution (b) Each institution shall rank and establish pay rates for the

full performance level of program assignments other than school

Range Percentage of Funds or vocational training. The department shall ensoae the rank-
Range 5 5% ing within an institution of comparable program assignments oth-
Range 4 20% erthan school or vocational training is consistent. An inraate’
Range 3 20% pervisorshall periodically evaluate the performance of an inmate
R 5 30% participatingin a program assignment. Institutions may vary
ange 0 compensatiomates based on individual performance evaluations
Range 1 20% for inmates working at less than the full performance level incom
Special categories listed pa_ra_bleprogram assignments other than school or vocational
under sub. (7) 5% training.

c tion for | tes | K . ts shall (c) Each institution may establish a probationary period, not
(c) Compensation for inmates in work assignments shall feq,coed 6 months, during which an inmate may be compensated
computedon an hourly basis. The department shall determine 2 lower pay rate than the pay rate establisbeddequate per-
Eour:y pay rat;e f(f)r the fukll per_formange level of each ra”?ﬁl' ThSrmanceof the school or vocational training assignment or full
ourly pay rate for work assignments requiring more Skill anle formanceof the program assignment that is not school or voca-
greateresponsibility shall be higher than the hourly pay rate fgf | training. The probationary period pay rate may noder
work assignments requiring less skill and responsibility. than2 ranges below the adequate performance level of the school
(d) The department shall set hourly pay rates for weekend a§jd,ocational training assignment or the full performance level of
legalholiday work which are higher than the full performance lethe program assignment that is not school or vocational training.

el pay rates determined under.g(a). (d) Compensation for inmates in program assignments shall be

(e) Institutions may vary compensation rates for inmatefeterminedon a daily basis. For purposes of determining daily
working in comparable work assignments at less than the full pgiy for inmates in program assignments:

formancelevel based on individual work performance. If an in- h : e

mateis compensated at less than the full performance level p uilv'algrtlltg 0t|7mhe0l\1/rc')$cgt|do;a_1l training and school programs are
rateunder this paragraph, the inmatsupervisor shall evaluate ) y; . )
theinmates performance in writing at least once a month tmsil 2. Full-time program assignments other than vocational
inmateis paid at the full performance level pay rate. The criterfgginingand school are equivalent to 8 hours a day;

to be used in evaluating the inmat&ork performance include, 3. Half-time programs are equivalent to 4 hours a day; and

but are not limited to, the following: 4. Quarter-time programs and programs which are less than
1. Attitude toward fellow employees and staff; quartertime are equivalent to 2 hours a day.
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(7) SreciAL cATEGORIES. (a) Unless otherwise specified in (c) In determining whether the request is motivated by
this section, the department shall establish a uniform compensaligiousbeliefs, the superintendent may consider:
tion rate less than that for range one work assignments for inmatess whether there is literature stating religious principihes

who are: supportthe beliefs; and
1. Involuntarily unassigned; 2. Whether the beliefs are recognized by a group of persons
2. In sick cell status; who share common ethical, moral or intellectual views.
3. In hospital placement, including inmates transferred to (d) In determining whether the request is motivated by
mentalhealth or medical facilities; religiousbeliefs, the superintendent may not consider:

4. Unable to perform work assignments, such as elderly or 1. The number of persons who participate in the practice;
disabledinmates, and not otherwise assigned under this section; 2 The newness of the beliefs or practices;

or 3. The absence from the beliefs of a concept of a sugreme

5. In voluntary confinement status if that status was requesigd- or
by the inmate upon the recommendation or approval of the securi-’ .
ty director for the inmate’personal safety and the inmate was re- 4. The fact that the beliefs are unpopular.

ceiving pay immediately prior to the placement in voluntary con- (€) If the superintendent determines that the request is not mo-
finement. tivatedby religious beliefs, he or she shall deny the request.

(b) Aninmate who is in sick cell status or hospital confinement (f) If the superintendent determines that the request is moti-
asa result of injury sustained in a job-related accident shall ¥atedby religious beliefs, he or she shall grant permission to par-

compensateat the rate he or she was earning in his or her piéipatein practices that are consistent with orderly confinement,
vious status. the security of the institution and fiscal limitations.

(8) STaTUS CHANGES. An inmate in temporary lockup shallbe (9) The superintendent shall establish guidelines consistent
compensateat the rate earned in his or her previous status. Ajith this section to govern inmate participation in religious prac-
inmatein administrative confinement or observation status arigesand the guidelines shall be posted in a conspicuous place or
eligible for compensation under this section shall receive the rglitributedto all inmates.
earnedn his or her previous status. (3) RELIGIOUS SERVICESAND PRAYERS. D the extent feasible,

(9) Lockpowns. An inmate who has a work or program aseachsuperintendent, upon the recommendation of the chaplain or
signmentshall be compensated for the period of any lockdown rdesignatedstaf person with appropriate religious training, shall
quired for search of an institution pursuant toR®C 306,unless arrangethe institutions schedule so that inmates may attend
thelockdown is precipitated by the misconduct of any inmate, fgligiousservices, pray or meditate at the times prescribed-or en
which case, under s. DOC 306.14 (2), only those inmates allongeiiragedoy their religion.
to work to perform necessary housekeeping chores shall be com(4) CrapLaNS. (a) The superintendent may employ one or

pensated. more chaplains to coordinate and supervise the institution’s
Note: DOC 306.14 (2) was repealed. &-1-01. religiousprograms.
History: Cr. Register Octobey1981, No. 310, &f11-1-81; r and recrRegister, . . . .

June, 1989, No. 402ef. 7-1-89. (b) The chaplain shall hold services, provide counseling and

provideother pastoral services or shall arrange for other qualified

DOC 309.61 Religious beliefs and practice. (1) Gen- Persongo provide these pastoral services.
ERAL PRINCIPLES. (a) The department may not discriminate (c) The chaplain or designated $taérson with appropriate
againstan inmate or an inmate group on the basis of the insnategligioustraining shall develop and maintain close relationships
or groups religious beliefs. The department recognizes thaith religious resources from outside the institution and small
religiousbeliefs can provide support to inmates which may aid gouragereligious groups from outside the institution to take part
their adjustment to institutional life and can lead to developmeint institution religious activities.

of community ties which may aid in the inmates’ successful rein (d) The superintendent, upon the recommendation of the chap
tegrationinto the community upon release. lain or designated staperson with appropriate religious training,
(b) Inmates may pursue lawful religious practices required pray permit representatives of religious groups from outside the
encouragedby their respective religions which are consistent witimstitution to visit inmates, hold services, provide counseling, per
their orderly confinement, the security of the institution and fiscérm marriages and provide other services commonly provided by
limitations. chaplains.The superintendent may compensate these representa
(c) The department may not require inmates to participatet/4€s.
religiousactivities and may not maintain information concerning (5) RELIGIOUS LITERATURE. Religious literature transmitted
aninmates religious activities other than records requiredatbr  throughthe U.S. mail or otherwise distributed shall be delivered
ministrative purposes. to inmates unless the security director has reasonable grounds to
(d) To the extent feasible, institutions shall make facilitied believethat the literature will jeopardize the safety of the institu
other resources available to inmates for religious practices pé&ien or that the literature promotes illegal activity.
mitted under sub(2). (6) SvmeoLs. Inmates may wear garments, religious medals
(2) INMATE PARTICIPATION IN RELIGIOUSPRACTICES. (@) Anin- andother symbols required by their religion, unless this interferes
matewho wants to participate in religious practices that involvith the identification of inmates or the security of the institution.
othersor that aflect the inmate appearance or institution routines  (7) DIETARY LAws. (a) Upon request of an inmate, the superin-
shall submit a written request to the superintendent for permissiendentshall provide the inmate with a list of the contents of each
to participate in specific religious practices. Thguest shall in- mealin advance of the meal.
cludea statement that the inmate professes, or adtwmpartic- () o the extent feasible, institutions shall plan meals so that
ular religion and shall specify the practices of the religion in whicky, inmate may maintain a nutritious diet while complying with di
theinmate requests permission to participate. etaryrestrictions prescribed by the inmategligion.

(b) Upon receipt of the request, the superintendent, théh oy An institution may accommodate inmate requests for spe
assistancef the chaplain or designated $faérson with appro- | to0ds for religious observances.
priate religious training, shall determine if the request is Moti- g0y Emer. cr ef. 6-16-86; cr Register January 1987, No. 373, eff.
vatedby religious beliefs. 2-1-87.
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